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• Type HELP and hit <GO> for navigation tips: functions, securities, the panels and the keyboard.

• Click the question mark (?) top-right of any page > click Launch Help Page for instructions.

• Press the <HELP> key twice in a row to open a chat with the 24/7 Bloomberg help desk.

Need help?
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•   Type “NZPD <GO>” > click Edit to change your region  
default page.

•   Click All Stories on the red toolbar to see every bit of news.

•   Click  Pages for

  - OPIN <GO> Opinion

  - QUIC <GO> QuickTakes

  - BIZW <GO> Businessweek

  - TWEE <GO> Selected Tweets

  - WSJ <GO> Wall Street Journal News

  - NYT <GO> New York Times News

  - WPT <GO> Washington Post News

  - TEL <GO> Daily Telegraph News

TOP <GO>  |  TOP News Worldwide

Our top stories, market insights and news digests in one place. The page curates the best of 
Bloomberg News, Bloomberg Intelligence, Economics, QuickTakes and Opinion. Lower sections 
focus on opinion, deals, finance, economics, government, technology, science and sports.

News

  -  MYN <GO> My News, your personalized news pages 
— build your personal TOP pages the way you like and 
need them by selecting and mixing topics of interest. 
(More below)

•   Click Custom Searches for your recent and saved  
news searches

•   Click Translate to translate the stories into one of  
40 languages

•   Browse news by categories. Type “TOP Europe <GO>”, 
“TOP Oil <GO>”, “TOP China <GO>”, “TOP Stocks 
<GO>”, “TOP Bonds <GO>” for the biggest stories  
on those topics.

Tip 

In the side panel to the right, the Spotlight features compelling charts, graphics and video on major themes of the day, 
while the lower section displays the most important First Word breaking news.
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TWTR <GO>  |  Twitter Filter Builder 

Twitter is fully integrated with Bloomberg’s monitoring, searching and alerting capabilities. 
Build a filter to see only the tweets you need.

N <GO>  |  News Searches 

Type key words in the yellow search box and wait for the dropdown to pick the most specific 
key word, topic, security, person or source, including Bloomberg and most international news 
providers, newspapers and social media. Use quotation marks to search for exact words or 
phrases in stories. Narrow your search by typing more key words. Simply type your preferred 
source in the yellow box and pick it in the dropdown.

•   Type “TWTR” and hit 
<GO>.

•   Click the page icon to the 
right of any featured topic 
— including countries and 
regions, government and 
politics, industries and 
markets — to copy the list 
of suggested handles on 
that topic to My Lists and 
edit.

•   Click the pencil icon to 
the right of the list to edit: 
rename, add or subtract 
handles.

•   Or click Create List on the 
red toolbar to build a list 
from scratch.

•   Click Actions > Set Alert 
Delivery to be alerted 
next time a story meeting 
your criteria is published.

•   Click Actions > Use 
Advanced Editor to 
deploy more complex 
criteria including 
Relevance, Date, 
Attachments, search 
operators such as Any 
of These or None of 
These and manually edit 
your complete search 
expression.

•   Preview Results to refine 
your criteria before saving 
your filter or alert.



5

Bloomberg Terminal: Quick Start 

•  Actions > Create New Page.

•   Enter a title and hit <GO>.

•   For a new news search, in the amber field, type the key word(s) for a topic, security, person 
or news source > select from the list that appears. Specify how many stories you want to 
appear on your page.

•   Click Use Saved Search to select from your Saved Searches.

•   Click Remove Search to choose a new one and click Delete Section if you need.

•   Click Save.

•   Click Add Section on the red toolbar to add another filter, or Reorder Sections if required. 
Each section will display the most recent results each time you access the MYN <GO> My 
News page.

•   Click <Back> to Return at the top of the page to save your edits.

•   On the red toolbar, click My News Pages > Manage Saved Pages to reorder your pages.

MYN <GO>  |  My News Page

Create, edit and display personalized news pages to see specific topics, regions or markets.
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•   Click Browse top-left to dig into BI’s research by industries 
(more than 135), topics, strategy and BI products. Click the 
All Regions dropdown top-right to filter by region.

•   Click on a topic to see its Dashboard: explore analysis of 
industries, markets, strategies and companies. From the 
categories on the sidebar, delve into an array of content, 
including company primers, earnings reviews, and 
assessments of important themes, as well as industry- and 
company-specific fundamentals and third-party datasets.

See extensive research on industries, companies, credit, governments, litigation, and strategies, 
including critical themes and reviews/previews of company earnings and data.

BI <GO>  
Bloomberg Intelligence

•   Click the pencil icon right of My BI to create a list of 
favorite dashboards and data modules, to access in 
one click from the homepage.

•   Click Actions > Contributors to find more than 300 
contributing partners, and view research on your 
industry offered by third-party dataset providers 
and curated by BI analysts.

Tip 

Click Community to connect with 300 BI analysts by signing up for a series of live or virtual events. 
Join a range of industry chatrooms with the relevant BI analyst and your peers.



Bloomberg Terminal: Quick Start 

7

•  Click in the blue search box (also known as the Command Line) at the top of the screen > type key 
word(s) to find things > hit Enter or <GO>… 

• and see the results:

Quickly find data, news 
and research for individual 
securities
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• Or type the key word(s) in the blue search box and wait for the dropdown suggestions:

Tip 

If you click on a security, you’ll get the option to open a range of data, news and research pages. 
We call these “functions”. The options vary depending on whether you clicked on an equity, 
bond, currency, commodity, index, etc. We’ll return to this on the next page.

•   Click the Category 
dropdown to select and 
asset class. Note the tabs 
that reveal further sub-
categories such as asset 
type

SECF <GO>  |  Securities Finder 

If you struggle to find a security by typing in the command line, try SECF <GO> to filter securities 
by asset class and a range of criteria such as industry, country, security type and keyword.

Tip 
Search results appear in order of highest relevance, the most likely matches. A company that is 
currently popular in the news is likely to have a high relevancy rating. You can also sort results 
according to your own security-specific criteria by clicking the column headers that appear. 
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•   Click any of the options 
or drill deeper for more 
by clicking the category 
headings, Company 
Overview, Company 
Analysis, Research & 
Estimates, and so on.

•   Click the Related 
Functions Menu on the 
top toolbar at any time to 
return to the menu.

Type the name of any company in the blue search box > wait for the dropdown suggestions 
> click the equity you want to analyze > note the range of data, news and research pages, or 
“functions”. Here’s an example of the dropdown options for an equity, Tencent Holdings Ltd.

Let’s “load” an equity
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First, functions that 
apply to all securities

•   Click the tabs to dive deeper.

DES <GO>  |  Security Description

Access a wide range of information about the security.
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•   Type key word(s) in the 
yellow search box top-left 
to narrow the filter. 

•   Edit the news sources, 
date range and language 
top-right.

CN <GO>  |  News

Get the latest news tagged to this security.

GP <GO>  |  Line Chart

Chart a security’s past performance, so you can detect trends and figure out why prices changed.

•    Click Compare on the 
red toolbar to contrast 
your chosen security with 
a benchmark index, for 
example.

•   Click in the date fields 
top-left to customize the 
range.

•   Click Last Px to change 
to another data series, 
for example, estimated 
earnings.

•   Click the Daily dropdown 
to pick another periodicity. 
Click the checkbox and 
pencil icon next to  
Mov Avgs to add or edit 
moving averages.
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HCP <GO>  |  Historical Price with % Chg 

See the last price, plus net change and percentage, and the same data for trading volume 
for equities and commodities. The data you get varies slightly for other asset classes, such as 
currencies and bonds.

•   Choose your preferred 
periodicity in the Period 
dropdown.

•   Note very useful data 
top-right: the high, low, 
average, plus net and 
percentage change for 
the chosen date range in 
the yellow boxes top-left.  
The default is 12 months, 
but you can change it.

•   Choose your preferred 
periodicity in the Period 
dropdown.

•   Note very useful data 
top-right: the high, low, 
average, plus net and 
percentage change for 
the chosen date range in 
the yellow boxes top-left.  
The default is 12 months, 
but you can change it.

HP <GO>  |  Historical Price Table

See the last price and trading volume for equities.
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HCPI <GO>  |  Historical OHLC with % Chg

See the Open, High, Low and Close, with percent changes for all.

•    Choose your preferred 
periodicity in the Period 
dropdown.

•   Note very useful data 
top-right: the high, low, 
average, plus net and 
percentage change for 
the chosen date range in 
the yellow boxes top-left. 
The default is 12 months, 
but you can change it.
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OWN <GO>  |  Ownership Summary 

Information on institutional and insider holders whose trading activity may influence the 
price. Identify holder groups that have the most securities, analyze which holders have large 
buying and selling positions, and which investors are building or unwinding positions. Trace 
ownership by type, geography, investment objective.

•   Click the Current tab 
— equivalent to HDS | 
Security Ownership — to 
see current institutional 
and individual holders. 
Expand the institutions 
to drill into mutual funds. 
Uncover trading strategies 
from ownership details, 
such as the amounts held, 
percentages of shares 
outstanding, and latest 
holdings changes.

•   Click Historical to study 
a holder’s investment in 
the security over previous 
quarters. Trace patterns 
of ownership, estimated 
holding periods, current 
market values, and cost-
basis calculations.

•   Click Debt to see the 
company’s creditors. Filter 
by asset class, currency 
of the debt, coupon, 
maturity, etc.

•   Click the tabs for more 
detailed information on 
the balance sheet, income 
statement, cash flow, ratios 
and more.

FA <GO>  |  Financial Analysis 

Comprehensive financial information, including historical fundamental data and future estimates.

Equity-specific functions
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RV <GO>  |  Relative Value 

Benchmark performance against peer groups, as classified by Bloomberg Intelligence, the Bloomberg 
Industry Classification Standard (BICS), or a range of external classification systems.

EE <GO>  |  Earnings & Estimates 

Aggregates broker earnings projections, surprise earnings data, and earnings history to give 
you a comprehensive snapshot of earnings estimates. Scan current metrics and estimates 
including Bloomberg’s customizable consensus estimates (BEst), pricing data, and earnings.

•    Click any data point to get 
a breakdown of current and 
past statistics. See how the 
data was derived, along with  
a list of suggested functions 
to continue your analysis.

•   Click ERN | Earnings History, 
EEO | Consensus Overview, 
ANR | Analyst Coverage, 
EEO | Consensus Overview 
for related screens that go 
into more detail. ANR <GO> 
Analyst Recommendations 
tracks the latest analyst 
sentiment and over time and 
the performance of analyst 
recommendations. See lists  
of analysts’ recommendations, 
price targets, price target 
time periods, and the 
consensus rating.
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DDIS <GO>  |  Debt Distribution 

Load an equity > from the main Related Functions Menu > click the Company Overview > DDIS | Debt 
Distribution to display the maturity distribution of outstanding debt and analyze the debtor’s ability to meet 
obligations. Display outstanding debt (bonds, loans, or both) by maturity, payment rank, coupon type, redemption 
type, or loan type, and choose the issuing entities, and the type of bond and/or loans included in the analysis.

MGMT <GO>  |  Company Management 

See who runs a company and find details on executives, board, committees, changes. Find out 
how a company performed during the tenure of top executives, past and present.

•   Load an equity > from the 
main Related Functions 
Menu > click the Company 
Overview subcategory > 
MGMT <GO> Company 
Management

•   Select Show Management 
History to see which 
executives delivered the 
best returns to shareholders 
and how their performance 
stacked up against their 
industry peers.

•   Click Compensation to 
see whether executive 
and board member 
compensation is aligned 
with a company’s success.
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DVD  |  Dividend/Split Summary 

Load an equity > from the main Related Functions Menu > click the Company Overview 
> under Capital Markets & Corp Actions > click DVD | Dividend/Split Summary to 
display a history of a company’s distributions to assess its commitment to pay dividends 
and spot investment opportunities. The history includes cash dividends and other 
distributions, such as stock splits. 

Tip

Click the projection for more 
detail in the related function 
BDVD <GO> | Bloomberg 
Dividend Forecasts.



18

•   In the autocomplete dropdown, click KO Corp (“Corp” signifies bond(s) and “Equity” 
signifies stock) to launch a filter of all Coca-Cola’s bonds in another function, SECF <GO>:

•   Alternative method: load the stock by clicking KO US Equity > then type RELS + <GO> 
to see the Related Securities page or function > click Bonds & Generic Tickers.

First, how to find corporate bonds, say for Coca-Cola: 
 
•  Type “Coca Cola” in the command line:

Bond-specific functions

•  Click the bond you want. The relevance indicator on the left typically shows the most 
commonly watched security. In this case, Coca-Cola’s 2.125% yielding bond maturing 
September 6, 2029. Let’s click that one.
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Tip

Note the so-called Quote 
Line at the top of the screen 
identifies the bond by the 
ticker (“KO”), coupon (“2 
1/8”, in fraction format as 
is common in the U.S.) and 
maturity date (09/06/29). 
The dropdown menu 
reveals the data, research 
and news pages offered for 
corporate bonds, including 
the standard options such as 
DES and GP.
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DDIS <GO>  |  Debt Distribution 

Load a bond > from the main Related Functions Menu > click the white Descriptive category 
heading > click DDIS | Debt Distribution.

Load a bond > from the main Related Functions Menu > under the Ratings Functions 
category > click CRPR | Credit Rating Profile. 

•    Display the maturity 
distribution of outstanding 
debt and analyze the 
debtor’s ability to meet 
obligations.

•   Display outstanding debt 
(bonds, loans, or both) by 
maturity, payment rank, 
coupon type, redemption 
type, or loan type, and 
choose the issuing entities, 
and the type of bond and/
or loans included in the 
analysis.

•    Display current and 
historical credit ratings 
from ratings agencies on 
one screen to analyze the 
issuer’s credit worthiness.
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•   Note the data, research 
and news pages offered 
for currencies, including 
the standard options such 
as DES, GP and CN.

•   Among those, try FXFR | 
Spot/Forwards Monitor: 
Analyze spot and forward 
exchange rates for a se-
lected currency pair.

Type, for example, “pound” and click GBP Curncy in the autocomplete dropdown.

Currency-specific functions
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•   Note the data, research 
and news pages offered 
for currencies, including 
the standard options such 
as DES, GP and CN.

•   Among those, try CT | 
Futures Contract Table 
to monitor New York 
crude oil futures trading, 
including price, volume 
and open interest, for 
contracts through the next 
decade.

Commodities-specific 
functions
Type “crude oil” in the command line and click CLA Comdty to see the menu for 
the active crude oil contract.
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Press the yellow Equity (F8) key and hit <GO> for an overview menu.

Relative-value functions: 
Compare equities worldwide

EVTS <GO>  |  Events Calendar 

Display a calendar of corporate events and corresponding details, including transcripts and 
audio recordings.
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MOST <GO>  |  Most Active Securities 

Find the biggest gainers and losers, most-traded by value, highest volume changes, stocks at 
a 52-week high or low and other outliers.

WEI <GO>  |  World Equity Indices 

Monitor global equity markets in one page: performance, indexes, ratios, volume.
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MA <GO>  |  Mergers & Acquisitions 

Track and analyze mergers and acquisitions data, keep abreast of transactions in various 
regions and sectors, and easily filter for deals by criteria such as deal type, size, and adviser.

IPO <GO>  |  Equity Offerings 

Monitor equity offerings by stage, region, industry and other criteria, analyze offering activity 
and performance, and identify investment opportunities. Define custom search and filter 
criteria, so you can quickly find the deals that match your investment and analysis objectives.
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EQS <GO>  |  Equity Screening 

EQS allows you to screen for companies that meet a customized set of criteria so you can 
generate investment ideas, create lists of securities to follow, and validate your trade ideas by 
seeing how they performed historically.
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GLCO <GO>  |  Global Commodity Prices 

Track global commodities, identify leading/lagging movers, using live price and volume data 
for the energy, metals and agriculture sectors.

CPLY <GO>  |  Commodity Playbook 

Display the top 20 perennial commodity plays for oil, agriculture and metals.

Press the yellow Comdty (F9) key and hit <GO> for an overview menu. 
 
The links on the left and top-right offer data, research and analysis on commodities in general. 
For links on more specific commodity categories, for example coal, click one of the links 
marked with the yellow box in the image.

Commodities
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BMAP <GO>  |  Commodity Maps 

Query the Bloomberg Energy Database to generate maps for various commodity categories, 
including energy, vessels, mines, and rack pricing. For example, you can measure production 
and see ownership details for oil refineries in North America.

Caption copy — Description copy here.
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FXIP <GO>  |  FX Information Portal 

Live currency prices, data, news and analytics categorized by countries, regions and precious metals.

FXC <GO>  |  Currency Rates Matrix 

A matrix of cross-currency spot, forward and fixing rates. A heat map highlights trends and movements. 
Customize your regions, create and save custom currency baskets for fast access.

FXFC <GO>  |  Foreign Exchange Forecasts 

Compare foreign exchange forecasts by a range of providers and relative performance plus a median 
consensus forecast. Forward rates to measure and rank the overall performance of forecasts.

Press the yellow Curncy (F11) key and hit <GO> for an overview menu.

Currencies
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FXCA <GO>  |  Conversion Calculator 

Quickly convert one amount of currency into another using the current exchange rate or any 
closing rate in the past. See the applicable exchange rate.

WCR <GO>  |  World Currency Rates 

Monitor this overview of currency rates in real time. Customize currency baskets, pricing 
options and display settings for fast access to currency rates. 

WCRS <GO>  |  World Currency Ranker 

Rank and compare currencies visually so that you can easily identify trends. Compare currencies based 
on returns, interest rates, volatility, carry trade, credit default swaps, and purchasing power parity.
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•  In the command line, type Economic Data. 
•  Click Menu >> Economic Data & Analysis.

Economies
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ECO <GO>  |  Economic Calendars 

List upcoming economic releases, commodity, government, central bank and industry 
data and events. Monitor market-moving, real-time economic data releases. Create custom 
calendars for the most important releases.

ECST <GO>  |  World Economic Statistics 

Find and view global economic data, showing current and historical data in context. Visualize 
data transformations, frequencies and seasonality.

Tip

WECO <GO> launches a 
browser to select data by 
country or geopolitical region.

Tip

ECST S <GO> launches a 
powerful search box to find 
economic data by key word(s)
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ECFC <GO>  |  Economic Forecast 

Display economic forecasts, so you can estimate future trends and compare forecasts for 
regions while reviewing the spreads between different regions, which gives you additional 
ways to identify trends in global economies.
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ECTR <GO>  |  Trade Flow 

An interactive trade flow map that allows you to see the export and import values between a selected country 
and its global trading partners. The data is provided by the International Monetary Fund Direction of Trade 
Statistics. You can backdate the data to determine whether trade between countries has increased or decreased 
and, overall, whether one country’s trade imbalance is expanding or contracting.
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Central Bank Portals

•   ECB <GO> European  
Central Bank

•   FED <GO> Federal Reserve

•   BOE <GO> Bank of England

•   BOJ <GO> Bank of Japan

Rates and central banks
BTMM <GO>  |  Treasury & Money Markets 

Display major rates, securities and economic releases for a selected country, providing an 
overview of the current interest-rate environment.
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Corporate & 
government bonds

SRCH <GO>  |  Fixed Income Search

Filter debt securities by asset class, markets, indexes and an extensive range of data fields, 
boundaries and conditional arguments — with natural-language search options. Display search 
results in customized data tables, including pivot and rank tables for high-level trend analysis. 
Also, you can identify holders, and save and share searches.

Hit the Govt (F2) key > <GO> to see a menu of sovereign debt functions.  
Hit the Corp (F3) key > <GO> to see a menu of corporate bond functions.
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SOVM <GO>  |  Sovereign Debt Monitor 

Monitor benchmark government bonds, curves, inflation bonds and credit default swap (CDS) 
spreads of a selected developed country.

WB <GO>  |  World Bonds 

Monitor and chart sovereign bond yields, spreads and historical performance. Display current 
rates’ statistical deviation from averages, assess yield/spread values and pinpoint anomalies.

•   Click on individual 
securities to load them 
and a selection of data, 
research and news pages.
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SRSK <GO>  |  Sovereign Credit Risk 

Transparent, quantitative estimates of the 1-year default probability of a country’s sovereign 
debt and 5-year CDS spread.

WBMV <GO>  |  Sovereign Debt Movers 

Compare real-time prices of sovereigns across selected markets and maturities, and in historical context.

WBF <GO>  |  World Bond Futures 

Monitor prices or yields for active bond futures contracts from around the world.

•   Click Settings on the red toolbar to specify the display criteria for a customized view of the market.
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STAT <GO>  |  Bloomberg Global View 

Major tables and rankings of macroeconomic, energy, commodities and other market data. 
See league tables, hedge fund rankings and top CEO holdings.

•   Click any billionaire to see 
the biography and details on 
the billionaire’s fortune.

Rankings & statistics
RICH <GO>  |  Bloomberg Billionaires Index

Monitor the world’s highest net-worth individuals and how their fortunes change on a daily basis.
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Help & Resources

HL <GO> 

HELP <GO> 

BHL <GO>

BPS <GO>

SECF <GO>

BU <GO>

News & Research

TOP <GO> 

READ <GO>  

N <GO> 

NLRT <GO> 

NI <GO> 

FIRS <GO> 

 
QUIC <GO>

OPIN <GO>

TWTR <GO>

BI <GO>

MEDI <GO>

Equities

WEI <GO>  

WM <GO>   

WEIS <GO>  

EA <GO>  

MOST <GO>  

IPO <GO>  

MA <GO>

EQS <GO

EVTS <GO>

LEAG <GO>

SRCH <GO> 

DEBT <GO>

WCDM <GO>

Currencies

FXIP <GO>  

FXCA <GO>  

WCR <GO> 

WCRS <GO> 

FXFC <GO> 

Economies

GEW <GO> 

ECO <GO>   

ECOW <GO>  

ECST <GO>  

ECST S <GO>  

ECWB <GO>  

ECFC <GO>

WFII <GO>

ECTR <GO> 

CENB <GO> 

CBRT <GO> 

ECB <GO>

FED <GO>

BOE <GO>

BOJ <GO> 

Search Bloomberg 

Getting Started with the Bloomberg

Bloomberg Help and Learning

Bloomberg Resource Center

Security Finder (all asset classes)

Bloomberg University

Top Bloomberg News

Most-Read News

News Search

News Alerts

News Categories

First Word (breaking news for 
market professionals)

Bloomberg QuickTake

Bloomberg Opinion

Twitter Filter Builder

Bloomberg Intelligence

Bloomberg Media

World Equity Indices 

World Equity Markets Map

World Equity Index Rankings

Earnings Analysis

Most-Active Securities

Equity Offerings

Mergers & Acquisition

Equity Screening

Events Calendar

League Tables

Fixed Income Search

Sovereign Debt Ownership

World Countries Debt Monitor

Foreign Exchange Information Portal 

Conversion Calculator

World Currency Rates

World Currency Ranker

Foreign Exchange Forecasts

Global Economy Watch

Economic Calendars

Economic Data Watch

World Economic Statistics

Search Economic Statistics

Economic Workbench

Economic Forecasts

Foreign Portfolio Investment

Trade Flow

Central Bank Finder

Central Bank Rate Analysis

European Central Bank

Federal Reserve

Bank of England

Bank of Japan

Cheat sheet
Fixed Income

WB <GO>  

SOVM <GO>  

WBF <GO> 

WBMV <GO> 

SRSK <GO> 

World Bonds 

Sovereign Debt Monitor

World Bond Futures

Sovereign Debt Movers

Sovereign Credit Risk
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Commodities

GLCO <GO>   

CPLY <GO>    

COSY <GO>   

OIL <GO>   

GAS <GO>   

COAL <GO>   

VOLT <GO> 

EMIS <GO> 

MINE <GO>

RENE <GO>

AGS <GO>

SHIP <GO>

MAPS <GO>

MAP <GO>

BMAP <GO>

Rankings & Statistics

STATS <GO>   

RICH <GO>

Global Commodity Prices 

Commodity Playbook

Commodities Studies

Oil

Natural Gas

Coal

Electricity

Emissions

Metals

Renewables

Agriculture

Shipping

Geo Insights

Custom Map

Commodity Maps

Bloomberg Global View 

Bloomberg Billionaires Index
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